P LOGAN

BUILDING - A RELATIONSHIP

JOB DESCRIPTION

Job Role: Estimator
Department: Commercial
Reporting To: Commercial Director
Location: Maidstone, Kent

Purpose of the Role:

The role is responsible for producing priced tenders that are accurate, clearly detailed, competitive
and returned within tight deadlines. You will also be required to maintain good relationships with
prospective clients and professionals to promote further tender invitations.

As an Estimator, you will be responsible for reviewing project plans and specifications to provide
accurate estimates for construction materials, labour, equipment and subcontractor costs. You will
also need to identify any potential risks or issues that may impact the project cost, schedule or
guality and provide recommendations for mitigation.

In addition, you will be required to communicate effectively with clients, contractors and other
stakeholders to clarify project requirements, answer queries and negotiate terms. You will also
need to maintain accurate records of all tender documents, correspondence and other relevant
information, and ensure compliance with all relevant laws, regulations and industry standards.

Primary Job Functions:

° Extensive experience in an estimating capacity.

° Analysis of exact requirements and identify areas that have implication to Logan’s.

° Provide a detailed ‘take-off’ and Bill of Quantities.

° Post tender liaison with Client’s project team to satisfactorily progress project to award of
contract.

Accuracy and transparency at both pre and post tender discussions.

Experience of estimating software packages.

Person Specification:

° Knowledge of local supply chain and in-depth understanding of current rates.

Used to working to tight deadlines.

Analytical approach, attention to detail and reasoning abilities.

Strong communication, influencing and liaison skills.

Knowledge of building, material components, Building Regulations, estimating (including
taking off) and health & safety.

Knowledge of contractual procedures and responsibilities.

Highly numerate with well-developed ability to accurately manipulate numerical information.
Confidence and resourceful.

Evidence of maintaining a professional, consistent and fair approach.

Self-motivated with the ability to work alone and part of a team.
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